RESOLUTION NO. 285-2000

A RESOLUTION ADOPTING THE JOB DESCRIPTION FOR THE TEMPORARY
SUMMER HELPER POSITION,

WHEREAS, the City Council of the City of Hubbard finds there is a need to adopt the
position of Temporary Summer Helper for the Public Works Department;

BEITRESOLVED BY THE CITY COUNCIL OF THE CITY OF HUBBARD, THAT:

Section 1: The City of Hubbard Temporary Summer Helper job description is set forth
in the attached document marked “Exhibit A” attached hereto and by this reference incorporated
herein and entitled “Temporary Summer Helper.”

INTRODUCED AND ADOPTED this 14th day of March 2000.

CITY OF HUBBARD, OREGON

BY:
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TEMPORARY SUMMER HELPER

Department: Public Works
Division: Primary Parks; Secondary Water, Sewer, Streets

GENERAL STATEMENT OF DUTIES:

Performs a variety of unskilled and semi-skilled tasks in connection with the maintenance of city
parks, ball fields, green spaces and playgrounds and park facilities. May also assist in the
construction and maintenance of street, sewer and water facilities.

SUPERVISION RECEIVED:

Works under the direct supervision of the Public Works Superintendent.

SUPERVISION EXERCISED:

None.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Performs general grounds keeping and landscape maintenance.
Cleans and restocks restrooms.

Collects garbage.

Installation and repair of picnic tables, benches, fire pits, fountains, restroom facilities, irrigation
and potable water systems.

Planting and/or removal of trees and shrubs.
Prepping and painting interior and exterior of park structures.

Applying herbicides and fertilizers to athletic fields, lawns, shrub beds and various greenways
with the use of hand-operated and power sprayers and/or broadcasters.

Assisting visitors in any way possible to make their use of the parks a positive experience.

Operates and maintains various equipment and vehicles used for the maintenance and operation of
City parks, greenways and recreational facilities.
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Performs maintenance of streets by patching, grading and rocking gravel surface streets and
shoulders.

Maintains ditches and cleans brush from intersections and right-of-ways.

Maintains sanitary sewer, storm sewer and catch basins to minimize emergency work.
Assists in the periodic reading of City Utility meters.

Other tasks as assigned by the Public Works Superintendent.

PERIPHERAL DUTIES:

Operate a vehicle.

Carry a pager.

DESIRED MINIMUM QUALIFICATIONS:

General:

(A)  Must be 18 years or older at the time of employment.

(B)  Must possess, or be able to obtain by time of hire, a valid Oregon Driver’s license without
record of suspension or revocation in any state.

Education and Experience:

(A)  Experience or training in the use of yard, garden and cleaning equipment is helpful, but not
necessary.

Necessary Knowledge, Skills and Abilities:

(A)  Ability to perform semi-skilled tasks without close supervision and carry out oral and
written instructions,

(B)  Perform manual tasks involving physical strength and endurance, and to withstand
exposure to variable weather conditions.

(C)  Able to operate small tractors.

(D)  Possession of general mechanical aptitude and skill in the use of common hand tools and
power equipment.

(E)  Develop and maintain harmonious relations with the public.
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